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AIM OF THE WORKSHOP 

The workshop aims to enhance the professional capabilities of teaching and non-teaching employees in higher 

education by providing comprehensive training on government roles, ethical conduct, administrative processes, and 

financial benefits. It seeks to foster a deeper understanding of governance, promote adherence to ethical standards, 

and equip participants with practical knowledge to navigate their responsibilities effectively. 

 

COURSE STRUCTURE 

Day 1:  Roles and Responsibilities of Government Employees, Filling of Confidential Report (CR). 

Day 2: Code of Conduct and Disciplinary Action 

Day 3: Leaves: Classification, Eligibility, Processes, Important Provision for Fundamental Rules 



Day 4:  Purchase Process, Funds Allotment  

Day 5: Promotion, RTI 

Day 6: Important provisions of the Public Service Guarantee Act and Rules. 

Financial Benefits: Pension, Gratuity, GIS, TA/DA, Medical reimbursement, etc.  
 

TARGET PARTICIPANTS 

Teaching Employees: Academic staff of higher education institutions. 

Non-Teaching Employees: Administrative staff, clerical staff, and other support personnel in higher education 

institutions. 

 

WORKSHOP MODE 

One-week workshop will be conducted in online mode, providing flexibility and accessibility to participants from 

different parts of Chhattisgarh. The sessions will include live interactive lectures with practical illustrations to ensure 

active engagement. 
 

          

 IMPORTANT DATES 

 Registration Start: 19/ 04/ 2025 

Last Date: 05/05/2025 
 

Registration Fee:  

Faculty-300 only 

Others- 200 only 

 

ABOUT THE COLLEGE 

Dhurwarao Madiya Government College is a key institution of higher education in the Bastar region. Predominantly 

serving tribal communities, the college is dedicated to undergraduate studies and strives to provide quality education 

in a supportive environment. It plays a vital role in fostering academic growth and community development in one 

of Chhattisgarh’s most underserved areas. 

 

 

HOW TO APPLY 

To apply, please fill out the Google application form: 

 
 

Click here: https://forms.gle/7RrfvWo36nRL9Rio7 
 

https://forms.gle/7RrfvWo36nRL9Rio7


ABOUT THE DISTRICT 

Bijapur, located in the southern part of Chhattisgarh, is a district known for its rich tribal heritage and dense forests. 

Part of the Bastar division, it is home to a predominantly tribal population and is characterized by its unique cultural 

traditions and natural beauty. Despite its remote location, Bijapur is making strides in education and development, 

with institutions like Dhurwarao Madiya Government College contributing to the region’s progress. 
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Sr. 

No. 

Our Prominent 

Resource Person 
Designation  Subject 

1 श्री चंद्रहास बेहर Retired IAS officer 

Roles and Responsibilities of Government 

Employees, Filling of Confidential Report 

(CR). शासकीय कर्मचारियों की भमूर्काएँ औि 

मिम्र्ेदारियाँ, गोपनीय प्रमिवेदन (CR) भिना ।   

Code of Conduct and Disciplinary Action.      

आचिण संमििा औि अनशुासनात्र्क कािमवाई ।   

2 श्री एस. के. चक्रवर्ती 
Joint Secretary 

Finance (Retired) 

Leaves: Classification, Eligibility, Processes, 

Important Provision for Fundamental Rules.   

अवकाश: वगीकिण, पात्रिा, प्रमियाएँ, र्लू मनयर्ों के 

र्ित्वपूणम प्रावधान ।   

3 श्री ववनोद लाल State Finance Service 
Purchase Process, Funds Allotments.                 

िय प्रमिया, मनमध आवंटन ।   

4 श्री धरे्मन्द्द्र पटेल    Finance Department 

Financial Benefits: Pension, Gratuity, GIS, 

TA/DA, Medical reimbursement, etc.             

मवत्तीय लाभ: पेंशन, ग्रेच्यटुी, GIS, TA/DA, 

मचमकत्सा प्रमिपमूिम आमद ।   

5 श्री आशीष शर्माा  

Faculty member,  

Academy of 

Administration 

Important provisions of the Public Service 

Guarantee Act and Rules.                                   

लोक सेवा गािंटी अमधमनयर् औि मनयर् के प्रर्ुख 

प्रावधान ।                      

6 डॉ. पंकज रे्महर्ता 

Joint Director, Higher 

Education 

Chhattisgarh 

Promotion, RTI.                                                  

पदोन्नमि, सचूना का अमधकाि (RTI) ।  


